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There was a common feeling amongst the senior members
of the faculty that most of the students were not observing the
social norms which were necessary to be good human beings. As
such an effort was made to Know the basic reasons of the
degradation amongst the present youth. The truth that came out
through all the efforts was that most of the faculty members
themselves were not in the Know of what to do and what not to do
in their routine lives.

Tt was, therefore, decided that in order to maKe the faculty
members abreast with the social norms, a manual should be
prepared, printed and circulated not only for their use but also for
the use of all the SSSSians. This manual is the result of many
sittings. In it whatever could be practically demonstrated or done
has been incorporated with the hope that this will prove useful to
the students, the teachers, the Principals and also the wellwishers
0f 8SSS institutions.

On behalf of the Students, the Staff ¢ the Principals.

Jagdish Singh



Preface to the Fourth Edition

We are delighted to present the fourth edition of our manual
on moral education, which has received overwhelming appreciation
and acknowledgment from various organizations, individuals, and
the wider community. Building upon the success of previous editions,
we have incorporated valuable additions to further enrich the learning
experience for our esteemed SSSSians and their families.

In this edition, we have incorporated 'Good Habits' and 'What
Irks Others'. The section on 'Good Habits' aims to instill positive
behavior patterns and lifestyle choices that contribute to personal
growth and societal well-being. Meanwhile, 'What Irks Others' sheds
light on behaviors and actions that may cause discomfort or
inconvenience to those around us, fostering empathy and mindfulness
inour interactions.

As with previous editions, our commitment remains
unwavering in nurturing the moral, social, and ethical development
of our students. By providing clear guidance on navigating societal
and ethical obligations, we aspire to empower our learners to make
informed decisions and uphold integrity in all aspects of their lives.

We extend our gratitude to the students, staff, and principals
for their continued support and dedication in promoting a culture of
moral excellence within our community. It is through collective efforts
and shared values that we pave the way for a brighter future, where
compassion, respect, and understanding reign supreme.

On behalf of the entire SSSS family
Jagdish Singh




Objectives of The Forum

To create awareness amongst SSSS
Parivar about the rich spiritual, cultural,
religious, educational and economic

heritage of India.

To sensitize SSSSians about ethical values .
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Section I : Societal Obligations

How to conduct with seniors & juniors:-

1
2
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Greet with folded hands.

Listen to seniors carefully and then answer to their
queries.

During conversation, minimize your body movements
and don’t make faces.

Never interrupt seniors, when they are talking. If you
want to pass across anyone, say “Excuse me, please”
While on a vehicle, reduce speed, smile and nod.

Be polite when talking to others.

Don’t blow your own trumpet.

Don’tinterfere in other’s work — speak only when asked.
Don’ttalk, while eating.

How to conduct at religious places:-

1

3
4
5
6
7
8
9
1

While visiting a religious place, take off your shoes and
socks, keep them safe, cover head and step over the
threshold.

Offering should be placed carefully before the holy book or
any deity.

Sit, if you want to, atan available place.

Avoid talking inside a religious place.

Don’t eat anything except ‘Prasad’in the premises.

Accept Prasad respectfully by joining both palms.
Don’tjostle move ahead also don’t break the queue.

Step back after taking ‘Amrit’.

Be humble and polite.

0 Nolittering inside at the temples, use dustbins.

Dress -up— simplicity being the hall mark:-

1

Dress —up according to the occasion.

2 Wear jewellery if necessary — your personal safety is most

important.

3 Yourdress should not become centre of attraction or

ridicule.
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Never put on tight fitting clothes, they are harmful. Prefer
cotton clothes.

Keep legs and arms and head covered.

Take care of personal hygiene.

Never have tattoos printed on any part of your body.

Prefer simplicity as much as you can.

Tie turban daily.

Never be over fashionable.

Put on shoes after cleaning & polishing, if necessary.

Look in a mirror before leaving your home.

Use cosmetics rarely. They are prepared with harmful
chemicals.

Never trim your hair or beard. (for Sikhs only)

How to conduct at home, school, college, public place and
at sociallreligious functions:-

1
2
3
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11
12
14
13

15
16

Help in creating a healthy environment every where.

Pay special care to the cleanliness of your kitchen.

Take care of your belongings i.e. clothes, books, shoes,
keys etc. Be organised.

Be respectful to everyone.

Don’tridicule or hurt any one’s feelings.

Don’targue. Ifit comes to blows, change the topic.
Don’tbe obstinate.

Treat things of the office, school and college as if they are
your personal ones.

Take medicines carefully. Never use expired or
unbranded medicines.

All intoxicants are harmful. Don’t be swayed by anyone.
Incase of difficulty tell your parents. Don’t feel shy.

Use electricity economically and don’t play with electric
gadgets.

Don’t move carelessly on the rooftops.

Splash clean water into your eyes.

Always wash your hands with soap before eating anything
with hands.

Use clean towel, after washing your hands.

Don’t spitat open places/roads.
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Play and exercise are good for health.

Help elders in their daily chores.

Before going to bed at night offer prayers; or read a good
book.

Wear proper warm clothes in winter.

Avoid commercial food, itis dangerous.

Obeying traffic rules:-

1
2
3

Obey rules of the road.

Never Jump red light.

Always keep to the left hand on the road. While crossing a
road, look to the left and the right and then move.

Keep your eyes and ears open.

Remove the stone or a piece of brick, if found on or along
the road, to avoid accidents.

Drive dead slow inside your institution.

Stop, if asked to stop by the traffic police, never speed
away to avoid complications.

Co-operate with administrative staff, speak politely and
respectfully. Use the word ‘Sir’/ ‘Madam’.

Don’tdrive without licence.

Helping ourselves and self - dependence:-

1
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Do your work your self i.e. wash your clothes, iron them
and attend to odd things yourself etc.

Have a bath daily. Keep your body clean and put on clean
clothes.

Tie your turban yourself.

Clean & polish your shoes yourself.

Getready daily yourself.

Learn how to light a gas - stove and wash utensils.

Learn how to clean and drive your vehicle.

Spend according to your pocket. Never overspend. A
penny saved is worth two earned.

Think before making a reply.

Don’t be gullible, as to be easily taken in by the known or
unknown.

Always trust your parents and sincere teachers. They are
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your well wishers.

Don’tgo to the quacks for treatment.

Keep your nails properly cut. Never allow them to grow.
Don’twalk on the wet floor bare foot.

Always think big.

Lending hand to parents and authorities:-

1
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Always help your parents at home and in business, if
needed.

Use electricity and water, only when required. Let us not
waste them.

Attend to guests if your parents desire.

Use modern gadgets according to necessity.

Obedience and good behaviour pay in life.

Listen to English News. Watch T.V. but with care. Too
much of it, affects the eyes. If your parents forbids you at
certain times, obey them.

No cheating with self in healthy eating:-

1
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Eat hygienic food, avoid ready-made spiced food at
eateries.

Consume seasonal vegetables and fruits.

Eatgreen vegetables and never eat stale food.

Satisfy your stomach, not your taste buds.

Contaminated food should not be eaten. Stomach is
solemn, don’tfill it with rubbish food.

Eateries sold by hawkers should not be consumed.

Eat chicken and fish as mutton and pork are injurious to
health.

Wash fruits before cutting. Always use clean knife.

Use thoroughly washed utensils.

Use gas, stove etc. cautiously.

Don’'t take cold water immediately after coming from
outside in summer or doing strenuous work, if it is
necessary only sip. Prefer clean water.

Never over eat. Eat less when the food is very delicious or
spicy.

Avoid talking while eating. No gossiping.
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14. Do one work at one time. Eat when you eat, play when you

play and carefully watch what you watch.

Helping to improve studies:-

1
2

1
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17
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20

21
22
23

Develop habit of self study.

Go through the syllabi thoroughly. Read your syllabi books
in between the lines.

Take notes in your exercise books regularly with dates,
while attending classes.

Learn by writing. Write a legible hand.

Concentrate on your studies before examinations.

Never believe in cheating in the examination. Cheating is
a slow poison.

Offer prayer before starting to attempt the question paper.
Read instructions carefully, and then attempt the
questions.

Leave margin on left side of the paper while writing.

Well prepared questions should be given priority in the
examination.

Time should be taken care of, while attempting the
question paper.

Carry with you the necessary material i.e. Roll no. slip,
pen, pencil, scale etc.to the examination hall.

Reach the Examination Hall as per the instructions of the
authority conducting the examination.

Attempt the question paper calmly.

Write roll number first on the cover of your answer sheet as
perinstructions.

Sitfull time during the allotted time of examination.

Revise your answers before submitting the answer sheet
tothe supervisor.

Don’t wear figure hugging out fits during examination.
Don’ttake cell phone to the examination centre.

Correct mistakes in the answer sheet by cutting not by
overwriting or using whitener.

Avoid over attempt, if not allowed.

Use the earmarked to do rough work.

If your vehicle gets out of order while going to the
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examination hall, don’t become panicky. Hire a rickshaw,
reach the centre of examination. Never waste time in
getting the vehicle repaired. If you are short of money,
request your known teacher to pay and return the same
the next day.

Listen to the announcements of the supervisor/
superintendent of the centre carefully and follow the
instructions.

Search your pockets and space around your seat to avoid
indiscriminate material. If found throw it in the dustbin
before the start of the exam.

Tie tightly the loose sheets with a thread before handing it
over to the supervisor.

Remaining clean and keeping environment green:-

1

Put waste material in the dustbins and never throw it
elsewhere.

Don’t cut trees or pluck flowers. They are our best friends.
Don’t allow water to stagnate in water cooler or anywhere
else in or near your home to avoid breeding of
mosquitoes.

Let rain water seep into the earth, rather than go into the
sewerage.

Putdry/wet garbage in blue / green bins respectively.
Dispose off plastic bags/papers at proper place or dustbin;
never throw them in drains as these choke the flow of
water.

Wrappers, waste papers, fruit peels and shells of nuts (eg.
groundnuts) should not be thrown in the open.

Keep your self & your city free from dust.

Plant maximum trees in the month of February & March
and July, August & September.

ad



Section 11 : Ethical Obligations

Ethical values i.e. mental attitude, selfless act, manners, and
etiquette play a vital role in one’s life. Ethics seek to solve questions
of human well being and morality like: What is the best way for people
tolive? Whatis right or wrong in a particular situation?

Values are norms which are acceptable to the society in which
one lives; they vary from one social group to other. Some norms are
not challenged by any human group and are universally accepted
which no human group challenges. They are called ethics, which
each society expects its members to observe.

To behave ethically is to behave in a manner consistent with
what is right or moral. Manners are a set of socially acceptable
behavioural norms, which each culture adheres to, a subset of social
discipline which is informally enforced through self-regulation, social
policing and publicly performed, in everyday actions.

The world is flooded with people of all hues, colours, sizes,
languages and mores. They have their own style of living, style of
eating, and the style of behaving, totally different from others. Whites,
Blacks and Savage have their own languages and cultures and they
live according to their own ways. They observe in their manners.
Etiquettes are localized, so we can’t expect from them to behave
according to our ways or styles.

Etiquette is a code of behaviour which is in line with social
behaviour according to contemporary conventional norms within a
society or group. These may vary widely between different nations; in
developed and underdeveloped societies because of cultural
differences. This includes one’s style of living, eating, behaving,
conversing and so on. Knowing and exhibiting the behaviour in
decent and civilized manner plays a vital role in the success of one’s
life.

Values can be inherited or learnt by copying others . These can
be given as a part of training in the formative years or as and when
required. Keeping in view the importance of inculcation of the socially
acceptable norms by informal way of learning among the students,
we have drawn a long list of the common norms separately under the
various heads such as values, manners and etiquette which are self
explanatory. We are sure even if one chooses half of them one will be
included in the list of cultured persons by the society.




Values

Truthfulness

Tolerance

Non-violence

Humility / Modesty
Contentment
Thankfulness / Gratefulness
Justice / Rightfulness
Goodness / Virtuosity
Respectfulness/ Courtesy
Peace of mind/ Quietude
. Simple living

Purity / Cleanliness

. Sanctity/Piety/Dignity
Self-Control/Moderation
Righteousness

Courage

Discipline

Dignity of Labour
Perseverance

Patriotism

. Liberty

. Brotherhood

Equality

Value of time

Purity of ideas
Compassion/Love

©® Nk WN =~
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Manners

Early to bed and early to rise.

Effort persistently.

Respect and regard for all.

Be to the point and concise.

Do not enter anybody’s house without appointment or
permission.

bl wN -~



Knock at the door and wait for ‘the call in’/ ‘yes, please’.

7. Do not use anybody’s belongings without permission.

8. Stand erect and have eye to eye contact while
interacting.

9. Do not intervene the conversation of others.

10. Cover your mouth while coughing or sneezing.

11. Avoid peevish or irritable looks.

12. While travelling, offer seat to the old, the differently able,
mothers with infant and expecting mothers.

13. Do not waste food.

14. Eat gently sans munching sounds.

15. Avoid eating junk and spicy / chatpatta food.

16. Make others feel good and positive.

17. Express care and love to others.

Etiquette

1. Wear a polite smile on the face.

2.  Frequently use the courtesy words ‘excuse me’,
‘please’ and ‘thank you’.

3. Make brief talk.

4. Be complaisant and melodious in speech.

5.  Avoid negative talks.

6. Never make demeaning fun of others.

7. Avoid being irritated and annoyed.

8. Use cell phones when very essential.

9. Handle social media with utmost care.

10. Follow cyber ethics (i.e. do not access any data, system
or network without permission of authority.)

11. Abide by the Notices displayed at Public places.

12. Do not litter, use dustbins.

13. Do not spoil Walls/Public places with poster or slogan.

14. Walk smartly.

15. Sit smartly.

16. Focus on your work.

17. Respect all faiths and beliefs.




Good Habits

Take bath daily.

Brush your teeth early morning and before going to bed.

Dress up yourself independently.

Keep your bag at right place.

Keep your books neat and clean.

Have proper table manner's while dinning.

Wash your hands before and after lunch, dinner or

taking food.

8. Do your homework regularly at time at your own.

9. Take interest in reading history books.

10. Help your parents in their work.

11. Obey your elders and love your youngers.

12. Always speak the truth.

13. Help the poor and needy people.

14. Be punctual in everything you do.

15. Don’t make excuses when given some work.

16. You must keep your uniform and bag ready for the
morning before sleeping.

17. Polish your shoes yourself.

18. Take milk and curd daily.

19. Watch T.V. for some time. (only selected programs)

20. Wear night dress before going to bed.

21. Converse in English with your friends, teachers and
parents.

22. Read newspaper daily.

23. Make efforts to improve your handwriting.

24. Share and help others whenever required.

25. Handle school property with utmost care.

26. If anything goes wrong around you report to your
teacher immediately.

27. Be careful with your belongings.

Nookrowh=

What irks others?

1. Putting finger in your nostrils and ears.

2. Nail biting.

3. Interrupting when two persons are talking.



10.
1.
12.

13.
14.
15.
16.
17.
18.

19.
20.

21.
22.

23.
24.
25.

Overtaking someone without asking excuse me.
Crossing the teacher's chair in her presence from the
front side.

Running/roaming about in the corridors without any
reason.

Standing and moving in the class without taking
permission from the teacher.

Making noise in the class room when teacher is
teaching or explaining.

Complaining to the teacher about classmates
repeatedly.

Using inappropriate language.

Not placing bags and uniforms in the proper place.
Not bringing notebooks and books according to the
timetable.

Not greeting teachers when entering and leaving the
school gate.

Not using polite words like 'Excuse me,' "Thank you,'
and 'Sorry' when necessary.

Plucking flowers from school lawns and public gardens
unnecessarily.

Misusing school furniture.

Leaving the room without turning off lights and fans.
Going for outdoor activities without packing bags
properly.

Leaving the room without closing the door.

Asking for water and bathroom breaks repeatedly during
lessons.

Being noisy at water points while drinking.
Continuously knocking on the door when someone is
already using the toilet or bathroom.

Speaking loudly while waiting for your turn in the toilet.
Leaving the toilet without cleaning.

Giving no response to seniors and juniors in need.

Note: If any reader intends to add any reasonable
suggestion, s/he can give that in writing to any of
Principals in their office.
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Invocation
To
SSSSian Mother

The sapling sown by that holy hand
Has grown into an oak tree
Rooted in this soil
Tts roots and branches
Extending far and wide
Tts ambassadors stretched
All over the world
O Mother! O Mother !
Limitless art they benedictions
Many are alit
LiKe stars in firmament
Many are coming up from the cradle
0 scale new heights
Thou art benevolent
To one and all
Releasing each
From the limits of cot and bungalow
In this congenial aura
Thou inspireth all
To realise their best
Salutations to Mother S.5.5.S.
Salutations to her guardian angel
Ever busy, ever buoyant
To give it a new shape, a new form
O Mother ! O Mother ! O Mother !
7 bow to you
In reverence, in grit, in pride

Karnail Singh D. Litt.
This invocation is intoned to adore SSSSian mother, the fountainhead of inspiration

for us all. We pray to her in all humility, deep reverence and absolute surrender for her
benedictions. We reiterate our determination to serve her whole heartedly.

Estd. : May13, 1893, Bazar Mai Sewan, Amritsar by S. Sant Singh
Jagdish Singh
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